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1 INTRODUCTION 

Media Portal is a web application which serves to register media people who would like to submit a 
request for their accreditation card for The World Games 2017 in Wroclaw. 

 

Figure 1 – Sign In page 
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2 NEW ACCOUNT 

If you are new to the portal you have to create an account first. First, fill in all the required fields in 
the [Create Account] frame and click on [Register]. 
 

 

Figure 2 – Register 

 
 
Go to your email in-box and wait for a confirmation email. Click on the link in the message to finish 
the registration process. 
 
Fill in your email address and a password and then click on [Login]. 
 

 

Figure 3 – Login 
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2.1 First Login 

When you first login to the system you have to fill in your personal profile, especially the mandatory 
fields marked with a red asterisk (*).  
 

 

Figure 4 – First Login 
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When all the mandatory fields are filled in, you can click on [Save] to save the data (see the blue 
rectangle in the picture above). 
 
2.1.1 Photo Tool 

There is a specific tool for taking and editing pictures directly in the browser - click on 
[Take/Upload Photo] icon. 

 

 

Figure 5 – Edit Image icon 

 
New windows pops up where you can either upload picture from computer or take picture using 
webcam once you have select the option “Camera” (note: Do not forget to allow the camera in your 
browser!) 

No matter if the picture is uploaded or taken by camera you may edit it. There is predefined 
resolution (300x400) which you may use or adjust the resolution by drag & drop. 

 

Figure 6 – Picture Editor 

 
To display user help describing functionalities of the tool, click on [Help] in the right hand upper 
corner of the window. 
 
Next, click on [Crop & Apply] to finish editing the photo and close the image editor.  
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3 EVENT APPLICATION 

Here, there is list of all events. Click on [Apply] to start the registration process, fill in all required 
information and click on [Save]. 
 

 

Figure 7 – Event Registration 
 

The registration is marked as “Pending” and you have to wait for approval from the organizers. You 
can display the details by clicking on the arrow icon or directly contact organizers by clicking on the 
envelope icon (see the blue rectangles below). You can still cancel the registration by clicking on 
[Cancel Registration]. 
 

 

Figure 8 – Event Registration – Pending application 
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Once WOC approves your application you cannot cancel the registration nor edit it. All data are 
read-only from that moment. 
 

 

Figure 9 – Event Registration – Approved application 
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4 APPENDIX 

4.1 Abbreviations and symbols 

Abbreviations 

EMS Event Management System 

WOC Local Organizing Committee 

 

Symbols 

* Required field 

4.2 Version history 

Version Date Modifications since last version 

1.0 18/03/2017 Initial version  

   

 


